INITIATIVE FOUNDATION

HOP/SCI GRANTEE FINANCIAL REPORT
	Grantee Organization:
	

	Grant Amount:
	$
	Grant Reference Number:
	     

	Contact Person/email:
	     


 FORMCHECKBOX 
 INTERIM or  FORMCHECKBOX 
 FINAL REPORT OF GRANT EXPENSES (check one)
	                        Reporting Period:  From
	     
	To:
	     


Please attach photocopies of your receipts for purchases, consultant contracts and invoices, mileage reports, and time sheets noting capacity building activities and hours to document your financial report.  You need only document the expenses once for the period you are reporting.  *indicates a provided form for documentation.

	Expenses


	
	Approved Project Expenses
	
	Grant Funds Expended This Period

	*Staff salaries/wages for capacity-building work 
(please attach Employee Time Log) 
	
	     
	
	     

	Insurance, benefits and other related payroll taxes
	
	     
	
	     

	*Travel to trainings, HOP meetings, workshops       
(please attach Expense Report form)
	
	     
	
	     

	Consultants and professional fees - please list the name(s) of consultant(s) used and rates charged
Name:             
Company:      
Address:          ​​

                      ​
Rate:             

(attach additional pages if needed)
	
	     
	
	     

	Technology  – hardware purchases
	
	     
	
	     

	Technology – software purchases
	
	     
	
	     

	Software training costs
	
	     
	
	     

	 Other Equipment (please detail on separate sheet)
	
	     
	
	     

	 Other capacity-building expenses (please detail on separate sheet)
	
	     
	
	     

	Other (specify):      
	
	     
	
	     

	     
	
	     
	
	     

	TOTALS
	
	     
	
	     


Return by email, fax or mail to:  Cathy Hartle, chartle@ifound.org, FAX 320/632-9258




               Initiative Foundation, 405 First Street SE, Little Falls MN 56345

For Initiative Foundation Project Staff only: 
Reviewed by:
__________________________
Date approved: ____________________
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